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Step One -

\We create
an online
account
based
on your
needs
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Step 2 - We develop your performance benchmark

-

A job benchmark is a set of standards
for outstanding achievement based on
skills, experience, education, behavioral
traits, and any other contributing factors leading

to outstanding job success.
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There are 3 ways to set a benchmark

Industry Databases — Peoplekeys has data collected over a 20 year
history of job profiles plus uses ONET* and other industry
databases which meet EEOC guidelines. We have predefined

benchmarks for over 1200 occupations. “occupational information Network

Occupational Keys — A Proprietary Peoplekeys Assessment/
Survey that managers can use to describe their own
“ideals” for job success.

Custom Benchmarks — Actual Top Performers within
the company are assessed and a correlation is
made between skills and behaviors common

to all the top performers. This method is

the most reliable overall and leads to

the highest success rates in retention,
performance, and replication.
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oplekeys can also combine ALL THREE for proprietary benchm:
ecific to your company and position. These can be used for hiri
or targeted training; taking each employee up “one level”
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Dr. Tony Alessandra

+ Job Description

+ The Administrative Assistant will provide support for the Staffing
. Team and report to the Recruiting Director. Responsibilities for

Staffing Team function include but are not limited to:

Support interview scheduling

Update advertising and budget logs, help write and place
ads

Assist with reference and background checks

Use existing online systems for tracking, filtering,
assessments, etc

Prepare and send out new hire information

Maintain requisitions as well as enter resumes and notes
Strong communication skills to act as a liaison

Candidates wishing to apply for this position may click the link
below to begin the process.

' Job Skills

+ Any HR experience with an emphasis in recruiting/staffing is a
plus. This 1s a fast paced environment and candidates must be
able to multi-task as well as have a high level of organizational
skills. Must be skilled in MS Word, Excel and Cutlook as well as
have a solid foundation with the Internet. Strong verbal and
written communications are essential to this position.
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Welcome to the online assessment center for the PeopleKeys Corporation account.
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2 - We provide simplified results that are easy to revi
ick the right performance measures and assessme
le information assuring you will make the best hire ev
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About LIS | News & Events | Contact LS | Home | Signowt

Peoplekeys Job Number: PEDQ2620
Sraffing Administrative Assistant Mew Wilmangton, Pennaylvania, United States

Additional Information:

You have been mvted to partigpate in the next step in our hinng process. Based on youwr
submitted resume and your assessment results we believe that you would be a good candsdate
for this postion. Ba aware that this is the first step in the interview process. Onoe you have
submutted your angwers, you will bé contacted by a représentatng,

You may stat your apphcabon now Lo submit yowr resume to the
empleyar and privaw the questions. You can rotwm to thes
application as many mes &s you like untl you have submitted it to
the employer, Once an apphcabon has been submitted to an
employar, you cannot make further changes 1o your MSwers.

After an appbcation has been submitted, you may withdraw the
apphication at any Gme.,

&l apphcations are confidential and can only be seen by the
employer that has posted the pogiben for 3 mited time,

InterfActive Introduction

Cagyraght © TuterActrewAppleant I8 Terms and Conditions | Privacy Policy | Contact (403) 450-7870
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Job Number; PED2620
Staffing Administrative Assistant Mew Wilmington, Pennsylvania, United States

Listed below are the guestions you need to answer to complete your apphcabon. For the audio and wideo
media formats, you will be given a maamum of 1 minute to respond. You will be able to review your
responses before submitting them, For bext responses, you will aimply need Eo Bvpe yOUr response,

Once you have completed your responses to all of the guestions, click on the "Submit Application”™ button to
allow employers access to your resume and answears,

CQuestion

Why do vou beheve that vou would be successful in this position?

Describe your comfort level with web-based technology incuding e-mail,
instant messaging and online search and job posting.

How welld vou describe vour abilty to work independently and manage
rultiple projects?

Hew has your past work experience prepared you for this pasition?
what are your salary expectations for this position?

Copyright & IntecAstive Applicant 2010 Terms and Condithons | Privacy Policy | Contact (403) 450-7EFD
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et themselves apart in this st

About Us | News & Events | Contact Us | Home | Sionout

Describe your comfort level with web-based technology including e-
mail, instant messaging and online search and job posting.

The Video Advantage:

Differentiate yourself in less than
1 minuie

Show what you can olfer beyond
YOUFr resume

Get prierity viewing from the
recruiter

Demonstrate your interest in the
pasition
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Compare with Typical Headhunters who charge 20-30% of the Yearly Wage
being offered. For a $50k employee that is $10-$15k you would spend for
a Headhunter placement that is probably less qualified. \We offer a better

hire at a fraction of the cost.

PLATINUM PACKAGE

RECRUITMENT, BENCHMARKING, ASSESSMENT

e Two months of unlimited access

o Automated resume viewing

« Nationwide search

e 100 hiring assessments

« 10 background checks

« Interview questions

» Standard benchmarks

« Resume search

» Job postings

» Custom benchmarks - $400 additional cost
« Remote interviewing - $400 additional cost

$2,995
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